City of Ardmore
Application
Process

Website for direct access from home:
https://www.governmentjobs.com/careers/ardmorecity
OR
From City website, click on Apply Online

Welcome to the City of Ardmore Career Opportunities web page.
To get started, click on the button on the upper right corner (sign in)
or click on Account at bottom of the page.
Either one will take you to the sign in page.

STEP 1

You are now at the Sign In for your application. If you already have a
log in, please type in the username and password to continue.
If you are new to the process, click on the grey line “Create an
Account” at the right corner above the sign in section and create an
account to access the application process.
Once the account is set, click on “Account” at bottom of page and
start filling out your application.

STEP 2

We do not have the ability here, on site, for you to download your
resume. Please move forward with the Info Tab on the left side.

The info tab will bring up several items you need to complete. The
picture above only shows the very beginning of that information
request. Be sure to scroll down and complete the entire section.
Once complete, hit the next button at bottom right.

STEP 3 & 4

You are now ready to input your work experience.
Click on the blue line “Add work Experience” and begin to complete
the section on work experience.
Always start with your current or last job.
You will click Add Work Experience until you have a minimum of 10
years of work history, unless you have not been in the work force for
that length of time.
Once you have added all the work experience you want, hit the next
button at bottom Right.

STEP 5

You are now ready to input your Education.
Click on the blue line “Add Education” and begin to complete the
section.
Please start with your high school or GED education, then add any
trade school, formal training, or college you have completed.
You will click Add Education until you have added all formal training
and education you have received.
Once you have completed this section, hit the next button at bottom
Right.

STEP 6

You are now ready to supply additional information.
Click on the blue line in any of the above areas and complete as
needed.
Once you have completed this section, hit the next button at bottom
Right.

STEP 7

You are now ready to supply References.
Please provide five (5) professional references (mandatory for
Firefighter and Police applications).
Click on the blue line and complete as needed.

Applying for Job
At this point you can 1) sign out and log back in at a future time to
apply for a job or, 2) click on the “Job Opportunities” at the bottom
left and apply for any open position right now.
Remember, this application is stored by the NEOGOV system and is
available for use to apply for any City of Ardmore jobs in the future.

STEP 8

